FIRST BAPTIST CHURCH OF OVIEDO

FUNERAL POLICY MANUAL

A funeral is a sacred occasion.  The First Baptist Church of Oviedo wants to minister both to the family and to friends during these difficult hours.  The funeral service will be a Christian service, and all of the elements of the service will need to have significance.  The following information has been prepared to assist in the planning of a service that will honor our Lord and Savior, Jesus Christ, as well as the person whose life is being celebrated.  This information is our way of helping you know the policies that have been set by our church, concerning the use of the facilities of the First Baptist Church of Oviedo.
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Facility Availability
In the event of a need to use the Worship Center or Sanctuary at the First Baptist Church of Oviedo, for a funeral service, the following guidelines will need to be followed:

· Any services must be scheduled in such a way that they do not interfere with Worship Services on Sundays or scheduled activities on Wednesdays.

· Any service scheduled on a Wednesday must be completed and cleaned up before 4:00 PM.  
· Other times / days requested will be reviewed based on the church calendar of previously committed events. The church will do everything possible to work with the family for the use of the campus.  
Ministerial Participation in the Service

· The funeral service is a very important time to the family and friends of the deceased.  It is essential that the elements of the service be consistent with the beliefs and standards of the First Baptist Church of Oviedo. One of our Ministerial staff will be glad to assist in the planning and leading of the service.
· Prior approval must be given by the Senior Pastor or the Senior Associate before scheduling a funeral service that would be performed by a minister not currently on staff at the First Baptist Church of Oviedo. 
· The church requests that one of our staff pastors be allowed to extend a greeting on behalf of the First Baptist Church of Oviedo to the family and friends during a service performed by a minister not currently on staff.  The church also reserves the right to include a visual greeting on the screen at the front of the Worship Center or Sanctuary.

Planning the Music

· The funeral service is a sacred service. Therefore, all music must be Christian and be consistent with the beliefs and standards of the First Baptist Church of Oviedo.  

· The minister performing the funeral must approve all music.  In the event of a service being performed by a minister not currently on staff, the Minister of Music at First Baptist Oviedo must approve all music.
Florist

· Schedule permitting, the Worship Center or Sanctuary will open to receive flowers up to 4 hours before the scheduled time of the service.  

· All flowers must be removed within 2 hours of the conclusion of the service. 
· It is the responsibility of the presiding funeral home to work with the family for the desired disposition of the flowers.  

· Any flowers remaining 2 hours after the service will be disposed of by the custodians.  There are no facilities for storing flowers on the church premises, and the church cannot be responsible for loss or damage.  No flowers will be held overnight.
Memorials / Trust Funds

· In certain circumstances, the family might request a trust fund or contribution to a charitable organization in lieu of flowers.  These arrangements must be made with an organization outside the church.  The church will not manage, receive or distribute designated funds for an outside institution.  
· Funds designated for an established project at the First Baptist Church of Oviedo will be received by the church as part of a memorial fund.  
· Funds designated for a project not previously established at the First Baptist Church of Oviedo will be received the by the church only after specific approval has been given by the church Stewardship Committee.
Service Decorations

The Worship Center and Sanctuary provide a beautiful setting for a sacred and dignified service.  The church recognizes that displays of certain momentos or pictures of the deceased may be desired by the family.  We want to respect those wishes where possible.  The following guidelines would be applicable in these situations:

· Any displays or pictures must be appropriate to a Worship Service setting.  
· No nails, tacks, staples or screws shall be put in the walls or attached to the pews.  

· All decorations must be removed within 2 hours of the conclusion of the service. 
· No furniture shall be removed from the platform or choir loft for the service.

Nursery
Under normal conditions, the church does not provide a nursery for funeral services.

Parking / Traffic Assistance

The church will do our best to accommodate needs for traffic control and parking assistance on campus.  The church does not have any resources to assist in traffic control on city streets or highways.
Family Fellowship Meal

When available, the church will do everything possible to accommodate requests for the use of the Gym, Dining Hall or Fellowship Hall, for a family fellowship meal, following a funeral.  As with the guidelines around service times, the following guidelines apply to fellowship meals: 

· Any fellowship meals must be scheduled in such a way that they do not interfere with Worship Services on Sundays or Wednesday activities.  The kitchen and gym in the Christian Life Center will not be available on Wednesdays, due to the preparation and serving of our weekly church-wide dinner.
· Any fellowship meals scheduled on a Wednesday in the Fellowship Hall must be completed and cleaned up before 4:00 PM.  

· Other times / days requested will be reviewed based on the church calendar of previously committed events. The Church will do everything possible to work with the family for the use of the Gym, Dining Hall or Fellowship Hall.

· Consumption of alcohol and/or smoking is not permitted on any part of the First Baptist Church of Oviedo campus.
· Any food remaining 2 hours after the fellowship meal will be disposed of by the custodians.  There are no facilities for storing food on the church premises, and the church cannot be responsible for left over food.  No food will be held overnight[image: image2.png]
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